SO GIAO DUC VA PAO TAO HA NOI CONG HOA XA HOQI CHU NGHIA VIET NAM

TRUONG THPT VAN NOI DPoc lap - Tu do - Hanh phiic
$6: 01/QD-THPTVN Phiic Thinh, ngay 05 thang 01 nam 2026
QUYET PINH

Vé viée ban hanh danh muc thu tuc hanh chinh thugc tham quyén
gidi quyét ciia Truong THPT Van Noi

HIEU TRUONG TRUONG THPT VAN NOI

Can cit Thong nr s6 32/2020/TT-BGDPT ngay 15/9/2020 cua Bo Gido duc
va Dao tao ban hanh Piéu 1é truong trung hoc co so, truomg trung hoc phd thong
va trieomg pho théng ¢é nhiéu cap hoc:

Can cir Nghi dinh 56 63/2010/ND-CP ngay 08/6/2010 cua Chinh phu ve
kiém sodt thii tuc hanh chinh; Nghi dinh s6 48/2013/ND-CP ngav 14/5/2013 cua
Chinh phii vé sira déi, b6 sung mét sé dieu cua cdce Nghi dinh lién quan dén kiém
sodt thii tuc hanh chinh; Nghi dinh sé 92/2017/ND-CP ngay 07/8/2017 cua Chinh
phu siea déi, bo sung mot sé diéu cua cdc Nghi dinh lién quan dén kiém sodt thi
tuc hanh chinh.

Can cit Nghi dinh s6 118/2025/ND-CP ngay 09/6/2025 ciia Chinh phii vé
thue hién thii tuc hanh chinh theo co ché mét cira, mot cua lién thong tai Bo phdn
Mot ciea va Cong Dich vi cong quoc gia:

Can cir Nghi dinh s6 02/VBHN-VPCP ngay 21/7/2025 ciia Chinh phii vé
kiém sodt thi tuc hanh chinh:;

Cén cir Quvét dinh s6 1389/QB-TTPVHCC ngéy 01/10/2025 cua Trung tim
Phuc v hanh chinh c¢éng thanh phé’ Heé Noi vé viée cong b6 dia diém thue hién thi

tuc hanh chinh khong phu thuge vao dia gici hanh chinh trén dia ban thanh pho

Ha Noi;

Can cir tinh hinh thuc té nha trong.

QUYET DINH:

Diéu 1. Ban hanh kem theo Quyét dinh nay 10 danh muc thu tuc hanh chinh
thudce tham quyén giai quyét cua Truong THPT Van Noi (co phut luc kéem theo).

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Piéu 3. Céc Té chuyén mén, to van phong va cac by phan co lién quan
thugc Truong THPT Van Noi chiu trach nhiém thi hanh Quyét dinh néy./.
Noi nhin: :
- Nhu Diéu 3:
- BGH:

-TTCM. TTVP. BDTN:
-Luu VT.
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SO GIAO DUC VA PAO TAO HA NOI

TRUONG THPT VAN NOI

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

Phiic Thinh, ngay 05 thang 01 nam 2026

PHU LUC

Danh muc thii tuc hanh chinh thudc thim quyén
giai quyét cua Truong THPT Vin Noi

(Ban hanh kém theo Quyét dinh sé: 01/0D-THPTVN ngay 05 thang 01 nam 2026
cua Hiéu truong Truong THPT Van Noi

DANH MUC 11 THU TUC HANH CHINH

TT DANH MUC THU TUC NGUOI THUC HIEN
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thai san, om dau ciia
CBGVNYV

san + Ban sao giday khai
sinh cua con

- Pon xin nghi ché do do
om dau

hiém
D/c Nguyén Thu Hang
(0389389939)

Xac nhan la hoc sinh dang

- Pon xin xdc nhan cua hoc

Ban Giam hiéu. Nhan
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8 hoc - da hoc tip tai truong, . S oo -
da t6t nghiép THPT sinh vien Van phong
5 ik o b, i - Don xin rit ho so. hoc ba vanphang
at hoc ba, ho so | C : b/c Ha Thi Thanh Thuy
- Xuat trinh The CCCD (0962750893)
- Bon xin cap lai bang Vin phong
10 | Cap lai bang diém THPT | diém

- Xuat trinh Thé CCCD

D/c Ha Thi Thanh Thuy

(0962750893)

11

Ding ky dur thi, phic khao
bai thi, xin mién cac bai
thi, xét diic cach tét nghiép
' THPT

- Theo huéng dan cua So
GD-DT Ha Ngi trong nim
hoc
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D/c Ha Thi Thanh Thay
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SO GIAO DUC VA DAO TAO HA NOI
TRUONG THPT VAN NOI

QUY TRINH GIAI QUYET CAC THU TUC HANH CHINH

Quy trinh chung:

Buée 1: Phu huynh, hoc sinh chuén bi ho so theo quy dinh

Bude 2:

- Nop ho so tai bd phan Van phong nha truong, can bd Van phong tiép nhan
hd so kiém tra thanh phan, tinh phép 1y va ndi dung ho so.

- Truong hop ho so day du, hop 1é can bd Vin phong giai quyét cho nguoi
nop ho so theo quy dinh.

- Trudng hop hd so thiéu hoac khong hop 1é can bo Van phong hudng dan
ngudi ndp hd so bod sung cho day du.

Bude 3:

- Tuy vao mirc do thu tuc hanh chinh giai quyét tir 20p-30p.

- Khi nhan két qua giai quyét, ngudi nhan phai ky vao so tra két qua.

- Ngudi nhan kiém tra lai két qua thu tuc giai quyét hanh chinh, néu phat

hién cé sai st hodc khong dung thi yéu cau diéu chinh lai cho ding.



1. THU TUC RUT HO SO, HQC BA

Trinh ty thuc hién:

Buoc 1:

Phu huynh hoc sinh dén van phong nha trudng, xuat trinh Can cude cong dan va
cai tmg dung VnelD dé ching minh nhéan than, xin Mau DPon rut hé so ghi hoan
chinh, ndp cho cén bo tiép nhan tai Van phong truong (Mau 01).

Buoe 2:

Cén bd Van phong kiém tra noi dung Don.

Budre 3:

Cén bd Vin phong xtr Iy Pon, khi ¢6 két qua tra lai cho ngudi yéu cau rat hd so.
Yéu cau ngudi nhan hoé so ky vao sé tra két qua.
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Mau 01

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phiic

PON XIN RUT HO SO

Kinh gui: Ban Giam hiéu Truong THPT Vin Noi

W T sssn cvmm e cpmen vas souss s S SEInmammes S A T SRS e
Ngay, thang, ndm sinh: ...... S 'S

Notsinh: ...

Pia Chital: o s

| 5 AP p—— BUIA BITT 55 5 5ws ssieiss s w5 owss doiass i S B » sualion il ams wans
Hoe siil 100 seeen sop NNED HOG s 550 - w..... cua truong THPT Van Noéi, xa

Phuc Thinh, thanh phé Ha Noi.
Nay t6i lam don nay kinh mong BGH truomg THPT Van Noi cho téi rat hd

ST oo o Y Ty —

L P
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Rat mong duoc su chap thuan cua BGH truong, toi chan thanh cam on!
555 S e VAW sino JHANT oo, AW 20 s
Xac nhan cua Ban Giam hié¢u Nguwoi viet don
(Ky, ghi rd ho tén) (Ky., ghi ré ho tén)



2. THU TUC XIN BAO LUU KET QUA HQOC TAP

Trinh ty thuc hién:

Budc 1:

Phy huynh hoc sinh dén van phong nha truong, xuat trinh Can cudce cong dan va
cai ing dung VnelD dé ching minh nhéan than, xin Mau Pon xin bao luu két qua
hoc tap ghi hoan chinh, nép cho can bd tiép nhén tai Van phong truong (Mau 02).
Bude 2:

Cén bd Vin phong kiém tra noi dung Pon.

Bude 3:

Can bd Vian phong xtr ly Don, khi ¢6 két qua tra lai cho ngudi yéu cau rit hd so.
Yéu cau ngudi nhan hé so ky vao sé tra két qua.
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Mau 02

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuce

PON XIN BAO LUU

Kinh gui: Ban Giam hiéu Truwong THPT Van Noi

0T IR 1< 1 S P
Ngay, thang, nam sinh: ...... [z s T

Wt SHIE vsss sosis s sunss svam vavawaes sopes

DA ChItal: oo e
La............ 0T 1< o L sinhnam ..../..../.......
Hoc sinh 16p ........ Nam hoc ...... - ....... cua truong THPT Van Noi, xa

Phtic Thinh, thanh phd Ha Noi.

Nay t0i lam don nay kinh mong BGH truong THPT Van Noi cho toi xin bao
[ru KO SO CUA €M

Rat mong duoc su chap thuan cua BGH truong, t6i chan thanh cam on!

.................. HEAY wentHANE . AWM 20505,
Xac nhan cua Ban Giam hiéu Nguoi viet don
(Ky, ghi ro ho tén) (K. ghi ro ho tén)



3. THU TUC XIN XAC NHAN KET QUA HQC TAP

Trinh ty thue hién:

Buoce 1:

Hoc sinh hodc phu huynh hoc sinh dén van phong nha truong, xuat trinh Can cudce
cong dan, truomg hop la phu huynh hoc sinh cin cai ung dung VnelD dé ching
minh nhan than, ndp don xin Xac nhan két qua hoc tap (Mau 03)

* Luwu y: Nha trieong khéng cap bin sao hoc ba, chi cdp xdc nhin két qua hoc
tap

- Pon xin xéc nhan két qua hoc tap.

- Cé 1 trong céac gidy to ching minh da hoc ¢ Truong THPT Van Néi: hoc ba (ban
photocopy ¢6 cong chimg). gidy chimg nhan tét nghiép tam thoi, bang tot nghiép
THPT...

Buoce 2:

Cén bd Vin phong kiém tra ni dung Don.

Buoce 3:

Can bd Vin phong xtr Iy Pon, khi ¢6 két qua tra lai cho ngudi yéu cau xac nhan
két qua hoc tap. Yéu cau ngudi nhan ho so ky vao so tra két qua.
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| MAu 03
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc liap - Tw do - Hanh phuc

PON XIN XAC NHAN KET QUA HQC TAP

Kinh gui: Ban giam hiéu truong THPT Van Noi

Em: J4 boe sinh 18pse: s soses s s soms cua truong THPT Van Noi, nién
4 11672 RN ———

Nay em viét don nay, kinh xin Ban Gidm hiéu nha truong xac nhan két qua
BTG A Ol RO ..o senomesr sasonsamtise s s s sseme rbescinar bl e Gl Th e 508 LS A6 H0.2,56 5

L €00 sus sowws s mves suoss povws vaass vos Srene o8 SIS SVSEr SHRYS 5 FEFDE VST SO5TRENS

Kinh mong Ban Giam hiéu nha truong xem xét va xac nhan cho em.

Em xin chan thanh cam on./.

..................... ngay ... thang .....nam ... ...
Nguoi viet don
(Ky ghi ro ho tén)




SO GIAO DUC VA PAO TAO HA NOI CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tuw do - Hanh phuc

~ TIO ST rvmnins o camns s, o a5 4505 i brmcmesdimomm s mioermm A oA

TRUONG THPT VAN NOI

’ GIAY XAC NHAN
Két qua hoc tap va rén luyén hoc sinh

Nién khoa

-------------

HIEU TRUONG TRUONG THPT VAN NOI

XAC NHAN
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4. THU TUC XIN XAC NHAN PA - PANG HQOC TAI TRUONG - PA TOT
NGHIEP THPT

Trinh ty thye hién:

Buoce 1:

Hoc sinh ¢6 nhu cau xac nhan dang hoc tai truong, dén van phong nha truong, Xuat
trinh 1 trong cac gidy to sau: thé hoc sinh, Can cudc cong dén, dién thong tin vao
Pon xin xac nhan roi nop cho can bo Van phong (Mau 04)

Buoe 2:

Can bo Vin phong kiém tra noi dung Pon.

Buoe 3:

Céan bd Vin phong xur ly Don, khi ¢6 két qua tra lai cho ngudi yéu cau xac nhan
dang hoc tai truong. Yéu cau nguoi nhan ho so ky vao so tra két qua.



] ‘ Miu 04
CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Ty do - Hanh phuc

PON XIN XAC NHAN ....oovviviieirieniiiriiieeeeen.

Kinh gui: Ban Giam hiéu Truwong THPT Van Noi

Kinh mong Ban Giam hiéu nha truong xem xét va xdc nhan cho em.
Em xin chan thanh cam on./.

............ e REAY ... thang .....nam ...
Nguoi viet don
(KY* ghi ro ho tén)



CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phice

GIAY XAC NHAN PANG HOC TAI TRUONG

Trudong: Trung hoc pho théng Van Noi

Pia chi: thén Ba Chir, xa Phic Thinh, thanh phd Ha Néi

Xac nhin em: cevveereenereceeeeneeneanens
Sinh ngay: .... thang ....ndm ....
Hi¢n dang la hoc sinh [6p: .....ndm hoc: ............... cua nha truong.

........ ngay .... thang .... nam ...

XAC NHAN CUA BAN GIAM HIEU




CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phiuc

PON XIN XAC NHAN PA HQC TAI TRUONG

Kinh gui: Ban Giam hi¢éu Truong THPT Van Noi

Em da la hoc sinh 16p:... cua truong THPT Van Noi, nién khéa:.....................

Nay em viét don nay, kinh xin Ban Gidm hiéu nha trurong xac nhan

Ly do: T

................................................................................................... €
!

................................................................................................... |
.

Kinh mong Ban Giam hiéu nha truong xem xét va xac nhan cho em.
Em xin chan thanh cam on./.

........... ngay ...... thang .....nam ... ...
Neguwoi viet don
(KY ghi 1o ho tén)



CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc lap - Tu do - Hanh phuc

GIAY XAC NHAN HOAN THANH CHUONG TRINH THPT
Nien khoa: ...............

Truong: Trung hoc pho thong Van Noi

Dia chi: thon Ba Chir, xd Phuc Thinh, thanh pho Ha Noi

Xacnhanem: ..............

Ngay sinh: ........ thang ........ nam ..........

S6 CCCD: e - Neay cap: ... NOTCAP: v,
Dia chi thuong tri: xa ............. , TP. Ha Noi

La hoc sinh lop: «eceevnennn nién khoa: ............ cua nha truong da hoan thanh

chuong trinh THPT.

............. HBAV w5y e REG s sy FUGTH

XAC NHAN CUA BAN GIAM HIEU



CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phiic

PON XIN XAC NHAN PA TOT NGHIEP THPT
Kinh gui: Ban Giam hiéu Truwong THPT Van Noi

Ly o

=2 = 5 i»|

Kinh mong Ban Giam hiéu nha truong xem xét va xac nhan cho em.
Em xin chan thanh cam on./.

Longay ... thang ... ... nam .. ...
Nguoi viet don
(K ghi ro ho tén)

1l




CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phiuc

GIAY XAC NHAN

Truwong Trung hoc pho thong Van Noi

Dia chi: thon Ba Chit, xd Phuc Thinh, thanh phé Ha Noi

Xacnhanem: ................... G161 tinh: ...
Ngay sinh: .... thang .... ndm .... Dan t8es s e
Noisinh: Xa .................. , TP. Ha Noi
S6 CCCD: v, Ngay cap: ..oooeeen.. NOT CAP: v,
i ghi Thnethoe Tl 28 . o o o s mims mas oeme TP. Ha Noi
Pa tham du ky thi Tét nghiép THPT, khoa thi ngay: ...............
HOU AONE thIT +.e et e,
Puoc cong nhan tét nghiép tai Quyét dinh sé: ......... /QD-SGDDT ngay ...........
S VA0 S0 GOC: .. iiiieeiee,
S6 hidu bang: ..................
5 AV s v 075 111 SN, 17 1 -

HIEU TRUONG



5. THU TUC CAP PHAT BANG TOT NGHIEP THPT

Trinh tu thyc hién:

Budée 1:

Hoc sinh hoac phu huynh hoc sinh dén vin phong nha truong, xuét trinh Can cude
cong dan, truong hop phu huynh hoc sinh dén liy hé can cai ting dung VnelD dé
xac minh nhan than.

Buéc 2:

Can bd Van phong kiém tra danh sach, dbi chiéu Ching minh nhan dan hodc Can
cude cong dan, néu da trung khop thong tin, cho hoc sinh hoac phu huynh hoc sinh
ky vao s6 cap phat bang.
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6. CAP BAN SAO BANG TOT NGHIEP THPT

Trinh tu thuc hién:

Buoc 1:

Hoc sinh ¢6 nhu cau cap lai ban sao bang tot nghiép THPT, dén van phong nha
truong, xuat trinh Can cude cong dan, xin Mau Pon cap lai ban sao biang tot
nghiép THPT, dién ddy du cac thong tin lién quan roi ndp cho can bd Van phong
(Mau 05).

- C6 1 trong cac giay to chimg minh la hoc sinh da hoc tai truong THPT Van Noi:
hoc ba ban chinh hodc ban photocopy ¢é cong ching, gidy chimg nhén tot nghiép
tam thoi, bang tot nghiép THPT ...

Buoc 2:

Can bo Van phong tiép nhén va kiém tra ndi dung Pon.

Bude 3:

Can bo Van phong xur ly Pon, hudéng dan ngudi yéu cau cép lai ban sao bang
tot nghiép THPT thuc hién ké khai trén Cong dich vu cong truc tuyén Qubce gia
dichvucong.gov.vn. T6 chire, cong dén tra ctru, thuc hién theo cac bude nhu sau:

Budc 1: Vao website dichvucong.gov.vn

Budc 2: Chon cac loai dich vu

Budce 3: Chon So Giao duc va Pao tao

Budc 4: Chon Van bang, ching chi

Bude 3: Dién céce thong tin. Luu v ddu muc (¥) 1a bat bude nhap théng tin. To
chtre, cong dan gui tép tin scan dinh kém theo quy dinh cua ho so (vi du: Pon,
CCCD.... theo quy dinh cua loai ho so)

Budc 6: Tich vao 6: Toi xin chiu trach nhiém

Bude 7: Nhan vao TIEP TUC va nhap ma xac nhan theo huéng dan dang ky
gui thong tin dén khi giao dién xuat hién: Pa gui thong tin thanh cong.

Té chre, cong dan theo dai thong tin tiép nhan ho so va thoi gian tra két qua
qua tin nhan SMS va email da dang ky (theo gio hanh chinh) Pén ngay quy dinh,
dem ho so ban chinh va Can cudce cong dan 1én bo phan t1ep nhan va tra két qua
cua Trung tdm hanh chmh dich vu cong dé nhan két qua. T6 chuc, cong dan néu
¢6 kho khan, vudng mac, dé nghi lién hé s6 dién thoai: 0962.750.893 dé dugc
huong dan.

- Can cir phap ly cua TTHC:

« Nghi dinh s 118/2025/ND-CP ngay 09/6/2025 ctia Chinh phu vé thuc hién thu
tuc hanh chinh theo co ché mét cira, mot cura lién thong tai Bo phan Mot cira va Cong

Dich vu cong quoc gia;




. Quyét dinh s6 s6 4653/QD-UBND ngay 09/9/2025 cua UBND thanh phé Ha
Noi vé viéc phé duyét Danh muc thu tuc hanh chinh thuc hién khong phu thude va dia
g161 hanh chinh thuoe pham vi quan Iy cua UBND Thanh phé (Pot 1);

o Quyét dinh s6 1389/QD-TTPVHCC ngay 01/10/2025 cua Trung tam Phuc vu
hanh chinh cong thanh phd Ha Noi vé viée cong bo dia diém thue hién thu tuc hanh
chinh khéng phu thue vao dia gigi hanh chinh trén dia ban thanh pho Ha Noi;
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Mau 05
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phiic

PON PE NGHI CAP BAN SAO BANG TOT NGHIEP
TRUNG HQC PHO THONG

Kinh giri: S0 Giao duc va Dao tao Ha Noi

<5 0T ) P
Gioitinh: ... Dan toc: ...
Sk MEAYT sins sonin svmes vm 8 953 5 0000 TaLE 5 v o smms 8 05 Eoms wovien SHNES SRVHS FoHA.E55 1
SOAENITHIETTIDE « s o s i i st s o S s s s i
NEAY CAP: oo NOT CAP? +eeve e

Téi lam don nay dé nghi duge cap lai ban sao bang tot nghiép Trung hoc pho
thong voi cac thong tin sau:

I. Hoc sinh truong (Trung tam GDTX) .o
2. ba tring tuyén ky thi tot nghiép tai HOi dong thit.......oooovvveiiieieeiinn,
3. Khoa thi ngay: ..o
4. Do tot NZhiep loal: Lo
5. S0 luong ban sao dé Nghi CAP: «...v.iiiee i

To1 xin cam doan nhiing thong tin khai trén la ding sy that.

L ngay ... thang ... ... nam 20....

Nguoi lam don



7. CHUYEN TRUONG CUA HOC SINH THPT
- Thuc hién theo cac van ban huéng dan hang nim cia S& Gido duc va Pao
tao Ha N(f)i "
- Mau Don xin chuyén truong:
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phiic

PON XIN CHUYEN TRUONG
(Chuyén di va dén trong niréc)

Kinh gui:

- Giam déc So Gido duc va Dao tao' (noidén) ....ooooeeen )
- Hi¢u truong truong (noi dén): .....................................
- Hi¢u truong truong (nol di)i ..o
00 N A L
Cha (me. ngudi gidm hd) hoe sinh: ..o
S6 dinh danh cd nhan cta 1 To o) )| o
Noi o hién tai:
Taisdnha: .................. PhO (DUONE) ©.v oo
PO (X)L
Tinh/Thanh PRO. ...
8]t R ————————————————————
Hockvi..oooooooo . NaAM NOC .
Két qua hoc tap:.......Két qua ren luvén:.......... Tong Diém xét tuvén vao ldp 10500
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8. PANG KY DU THI TOT NGHIEP TRUNG HQC PHO THONG

Trinh tu thwe hién:
- Co s6 gido duc hudng dan va tiép nhan Phiéu dang ky du thi, ho so du thi;
- SO va co so giao duc td chie kiém tra ho so du thi va diéu kién du thi: Huodng
dan bd sung hd so (néu chua d::iy du);
- Co so giao duc cap nhat dur liéu va lap danh sach dang ky du thi nop So (néu du
diéu kién du thi va du ho so).
- So lap danh sach Bang ghi tén du thi;
- So va co so giao duc thong bao cho hoc sinh danh sach duoc du thi;
Cach thire thue hién;
Phong Quan 1y thi & Kiém dinh chat luong - S6 GD&DT Ha Noi (S6 23 Quang
Trung, phuong Hoan Kiém, Ha Noi )
Thanh phan ho so:
+ Phiéu ding ky du thi.
+ Danh sach hoc sinh ding ky du thi (c6 xac nhan cua truong) va file dir liéu chia
danh sach.
S6 lwgng ho so: 01 (bd)
Thoi han giai quyét: Theo hudng dan hang nam cua Bo GDBT va cua So GDDT
Co quan thyc hién TTHC:
Co quan c¢6 tham quyén quyét dinh: So GD&PT Ha Noi
Co quan truc tiép thuc hién TTHC: Phong Quan Iy thi va kiém dinh chat lugng gido
duc- So GD&DT Ha Noi
Két qua ciia viéce thwe hién TTHC: Phé duyét
Miu don, miu to khai, Yéu cau, diéu kién thwe hién thii tuc hanh chinh:
Tén mau don, mau to khai 1: Phiéu dang ky du thi.
Tén mau don, mau to khai 2: Danh sach hoc sinh dang ky du thi..
Phi, 1¢ phi: khong




9. PHUC KHAO BAI THI TOT NGHIEP TRUNG HQC PHO THONG

Trinh ty thue hién:
- Co s6 gigo duc hudng din va tiép nhan Don phic khao bai thi cua hoc sinh;
- SO va co so giao duc to churc kiém tra diéu kién phuc khao bai thi cua hoc sinh;
- Co 50 gido duc cap nhat dir liéu va l1ap danh sach phuc khao bai thi nop S (néu
du diéu kién phuc khao).
- So lap danh sach phuc khao bai thi;
- SO va co s0 gido duc thong bao cho hoc sinh danh sach dugc phic khao bai thi;
Cach thire thue hién;
Phong Quan ly thi va Kiém dinh chat luong gido duc - S¢ GD&DT Ha Noi (S6 23
Quang Trung, phuong Hoan Kiém, Ha Noi )
Thanh phan hd so:
+ Don phtc khao bai thi. -
+ Danh sach hoc sinh phtic khao bai thi (c6 xdc nhén cta truong) va file dit liéu chira
danh sach phuc khao.
S6 hrong hdso: 01 (bo)
Thoi han giai quyét: D
Theo huéng dan hang nim ctia B6 GDDT va cua S GDDT
Doi twong thwre hién TTHC: C4 nhan
Co quan thye hién TTHC:
Co quan c6 tham quyén quyét dinh: S6 GD&PT Ha Noi
Co quan truc tiép thuc hién TTHC: Phong Quan ly thi va kiém dinh chat luong gido
duc- So GD&DT Ha Noi
Két qua ciia viée thye hién TTHC: Phé duyét
Mau don, mau to khai, Yéu cau, diéu kién thyc hién tha tuc hanh chinh:
Tén mau don, mau to khai 1: Don phuc khao bai thi.
Tén mau don, mau to khai 2: Danh sach hoc sinh phuc khao bai thi.
Phi, 1€ phi: khong




10. PAC CACH THI TOT NGHIEP TRUNG HQC PHO THONG
Trinh tu thue hién:

- Cham nhét 07 ngay sau budi thi cudi cling cua ky thi, thi sinh phai nop ho so dac
cach cho Thu truong don vi noi thi sinh dang ky du thi. Thu truong don vi noi thi
sinh dang ky du thi chiu trach nhiém thu nhan va chuyén giao hé so dic cach cho S
GDBT,

- Hoi dong xét cong nhén tét nghiép THPT xem xét, quyét dinh dac cach cho thi
sinh can ctr ho so va céc quy dinh.

- S& va co so gido duc thong bao cho hoc sinh danh sach duoc xét dac cach tét
nghiép;

Cach thue thyce hién;

Phong Quan ly thi & Kiém dinh chét luong gido duc - So GD&DT Ha Noi (S 23
Quang Trung, phuong Hoan Kiém, Ha Noi)

Thanh phﬁn hé so

- Truong hop bi tai nan, bi dm hodc c6 viée dot xuat dac biét trudce ngay thi
khong qua 10 ngay hodc ngay trong budi thi dau tién, khéng thé dur thi:

+ Bién ban dé nghi xét dac cach tot nghiép THPT cua trudng phd thong noi
diang ky du thi: ban chinh.

+ Ho so nhap vién, ra vién do bénh vién tir cép huyén tro lén cép (néu bi tai nan,
bi om) hoac xac nhan cua UBND cép Xd noi cu tri (néu co viée dot xuat dac biét): ban
chinh

- Trudng hop bi tai nan, bi 6m hay c6 viéc dot xuat dac biét sau khi da thi it nhat
mot bai thi va khong thé tiép tuc du thi hodic sau khi bi tai nan, bi 6m hay c6 viéc dot
xuat dac biét tur nguyén dur thi s6 bai thi con lai:

+ Ho so nhap vién, ra vién do bénh vién tur cép huyén tro 1én cép (néu bi tai nan,
bi 6m) hodc xac nhan ciia UBND ce"ip xd noi cu trd (néu co viée dot xuat dic biét): ban
chinh.

+ Pon dé nghi xét dac cach cua thi sinh: ban chinh.

S6 lwong hd so: 01 (bo)

Thoi han giai quyét: Theo hudng dan hang nam cua B6 GDDT va So SGDDT

Poi twong thue hién TTHC: Ca nhan

Co quan thue hién TTHC:

Co quan c6 tham quyén quyét dinh: So GD&DT Ha Noi

Co quan truc tiép thue hién TTHC: Phong Quan ly thi va kiém dinh chat luong gido
duc- So GD&DT Ha Noi

Két qua ciia viéc thwe hién TTHC: Cong nhan do tot nghiép va cap bang

MAiu don, miu to khai, Yéu cau, diéu kién thue hién thii tuc hanh chinh:




Tén mau don, mau to khai 1: Pon dé nghi xét dac cach tot nghi¢p THPT;

Tén mau don, mau to khai 2: Cac gidy to lién quan theo quy dinh (néu nim vién phai
6 du bénh 4n tlr tuyén huyén tré 1én )

Phi, 1€ phi: khong







